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NOTE:  If the student's Main Language spoken at home has been identified as not 
being English, then (in addition to the main language being identified from the drop 
down list) the LBOTE field on the Misc  tab should be ticked as well and the 
student should be assessed as to what phase of ESL they are.  For clarification or 
further information, contact TL&S on 89993776. 
You can do this Manually or through Speed Edit. 

Manually 

Step 1:  Mainly speak English at home? 

• Sign onto SAMS and go to: 

• General>Student Details 

• Search for the student 

• Click the Edit icon 

 

 

• Go to the Additional tab   

 

 

• Go to Mainly speak English 
at home?  

• Tick the box  

 

 

 
 

NOTE: If the box on the enrolment form No. English only is 
ticked, don’t enter Step 2. Main Language other then 
English Spoken at Home 
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Step 2:  Main Language Other Than English Spoken at  Home 

• Go to Main Lang OTE SAH 
field 

• Click on the Drop down 
arrow  and choose the 
language. 

 

 
 

Step 3:  LBOTE  

• Go to the Misc tab  

• Tick the LBOTE  tick box 

 

 
 

• Then click OK 

NOTE: If a pop-up screen 
appears asking if you want to 
copy LBOTE  & Mainly speak 
English at home? to the 
student’s siblings, click Cancel 

 

 

Through Speed Edit  

Step 1:  Mainly speak English at home? 

• Go to Admin>Speed Edit  

• Click on the Search icon  

• Click on Find  
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• Click on Select  

• Click on Yes 
This will load your current 
students.   

 

 

• Go to the Area  field again 

• Click on the Drop down 
arrow  and choose Mainly 
speak English at home?  

• Click on the Value  column to 
sort your students into order 
of value. 

• Select the students you want 
to change to Yes for Mainly 
speak English at home? and 
then tick the New Value  tick 
box. 

 

 

• Click the Tick  to save the 
modifications.  An M will 
appear in the Status column. 

• Click on Save 

• Click Yes 
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Step 2:  Main Language Other Than English Spoken at  Home 

• Go to the Area  field again 

• Click on the Drop down 
arrow  and choose Main 
Lang OTE SAH . 

• Click on the Value  column to 
sort your students into order 
of value. 

• Select the students you want 
to enter the language for. 
These students will have Not 
Specified  in the Value 
column. 

 

 

• Click on the Drop down 
arrow  next to the New Value  
field. 

• Choose a Language  

• Click the Tick to save the 
modifications.  An M will 
appear in the Status column. 

• Click on Save 

• Click Yes 

 
 

 

Step 3:  LBOTE 

• Go to the Area  field  

• Click on the Drop down 
arrow  and choose LBOTE . 
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• Click on the Value  column to 
sort your students into order 
of value. 

• Select the students you want 
to change to Yes for LBOTE 
and then tick the New Value  
tick box. 

 

 
 

• Click the Tick  to save the 
modifications.  An M will 
appear in the Status column. 

• Click on Save 

• Click Yes 

• Click Close  

 

 

 


