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Important Note: Terminal Services is configured on device licences and DET
recommends that teachers use their own laptops if they are accessing SAMS using
Terminal Service both at school and from home (using remote VPN).

Double-click on the
Remote Desktop
Connection icon on your
desktop

* Enter the server name
and click Connect

Note: Your server name is the
first 5 letters of your school
immediately followed by:

hsl (if you are a high school)

schl (for primary schools) Siirr | [ — 7
ceclt (forCEC's) | |
asl (for area schools) [ comect |[ Comoel |[ Hep | [ Options >

hic1 (for homeland centres)
soal (for a school of the air)

The only one with 6 letters is Server name Examples: palmehs1, driveschl, baruncecl,
Rockhampton Downs batchas1, yirrkhlcl, alicesoal.
rockhaschil

Remote Desktop Connection

=
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* Sign on with your )
username and o o
Enter your credentials For mitchelll, These credentials will be
paS SWO rd th at you used when you cannect to the remate computer,
norma"y use to |Og On User name: |ﬁ mitchelll'lfndrea.weeks :! v
to the ntschools network Password: [esssene| 1]

[l remember my passward

* Click OK

[ Ok ] [ Canicel




» If you get this screen,
make sure you have all
boxes ticked

*« Click Yes

#% Remote Desktop Connection

@ Do pou trust the computer you are connecting to?

Befare connecting ta the following remote computer, verify that you trust the
computer o have access to your credentials and connected devices,

Mame of the remate computer:
casuahs1

Credentials

T
ﬁ Password for casushs1handrea weeks

Cornected devices

Changes to these options apply for this connection only.

+ [] Allows access to vour local disk drives

D [¥] &llow access ta paur local cliphoard

Impartant: Werify that the settings being used far this connection are coming from
3 trusted source.

Do you wish ta continue and connect to this computer?

Don't prompt me again for connections ta this computer.

s

* If you DO NOT get this
screen, please call the
SAMS team: 8999 3531

» If you get this screen,
sign on to SAMS as
usual
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Click OK when the
following window appears

Error

‘l(' Mo Yersion of MS Word found on this system

Make sure when you have finished with Terminal Services you log out of SAMS.
Logging out of SAMS will log you out of Terminal Services.




