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Assigning students to a “Mobile Preschool” 
(Year Level TPR) 

 
Part A: Existing Students 
This document provides detailed step by step information for assigning Year Level 
TPR to preschool students that are accessing a Mobile Preschool for existing 
students (students already enrolled at your school). 
 
Part B: New Students 
For entering students who are new  to your school, please follow the normal 
Student Enrolment Process  see the links below for detailed information: 

Student Enrolment Process  
http://www.ict.schools.nt.gov.au/sams/enrolment_attendance/enrolment/Enrolment
Flowchart-print.pdf 
Student Enrolment Policy  
http://www.det.nt.gov.au/corporate/policies/school_management/student_enrolment.pdf 
 
Please note: When selecting Year Level – Select TPR only for students that are 
accessing a Mobile Preschool. 
 

 

1 Click on Student 
Details   in the 
General sidebar 

 

 
 

2 Click on the Binoculars  
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3 Enter the surname  

 

 

 

4 Click Find  

 

 
 

 

 If there is more than 
one student with that 
surname this screen 
will appear 

5 Click on the student 
required to highlight it 

 

6 Click on Select 

 

If there is only one 
student the screen shot 
below will appear 

 

 
 

 Your screen now 
shows that student’s 
information 
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7 To edit the student’s 

details, click on the 
Edit Pencil 
 

 

 
 

8 Click on the  
Down-Arrow  in the 
Year field, select TPR 

 

 

9 Click OK 
 

 

 

 
 

10  The student is now 
enrolled as a mobile 
preschool participant 

 
 
 

 

 


