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ILSS 2009 Adhoc Report

Download ILSS 2009.ahr adhoc report from the website:
http://espace.ntschools.net/toolbox/frameworks/courselibrary.asp?CourseKey=41&N
oLookup=Y&fcache=3.051005E+07 or from
http://www.ict.schools.nt.gov.au/sams/index.shtml (under Projects & Pilots)

Save ILSS_2009.ahr file into the following folder:

W:\Keys>Integris>Inbox>Ad-hoc Reports

If you get asked to Overwrite click Yes

Step 1: Signing on to SAMS

School Management Solutions - Integrated Database
E.88.20 [25/01/08) Extended Mode

Slgn on to SAMS with your tﬁg UserMame |
Username & Password Password [

RN\ (o ] (o ]

Datafile Fath: wiKEY SUNTEGRIS\DATAS A5, 0F1

Step 2: Importing the Adhoc Report

G
ES

/ =
Efccooooocoon] =i

1. Goto Admin > Reports
> Adhoc Reports
(highlight the word
Ad Hoc Reports - not
the folder)

General Reparts

Ad-Hoc Reports
Monday, 19th Novernber 2007

Fiall Reparts

Farm Lists
Check Lists
Saved Check Lists
Graphs

Create reports to your own specification, containing
your choice of the available student infarmation

Save the reportwith a name of your chaice for easy
repeats of commonly-used reports

Monitoring Fieports
Addhess Labels

Exports “iews the reportyou have created in the Ad Hoc

2. CIICk On Ad HOC \ E;s;g;:;ﬁaeﬂnnha e layout and effects for optimum
Manager button (right \:

hand side of screen)

Staff Reports
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3. Click on Import Reports
on the Adhoc Manager

menu bar (appears after F A g m @ &

the disk icon and is red)

4. Navigate to
W:\keys\integris\

Select import file

inbox\Ad-hoc reports Lock in: | 59 ad-hoe reports
and click on

ILSS_csv.ahr and then ! L5 Cov ol
press OK
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If you get asked to \ ?‘j The Report rADHILSS_ 2009 already exists, Overwrite 7
. . e
Overwrite click Yes

o lees) [ me |

.+ AdHoc Ma nager,

5. It will then appear in the
AdHoc Manager screen

HOMEROOD... House and =... |0 Cards lzz... D cards for . 55_2009

6. Closing this window will

take you back to the

Reports window

Step 3: Running the Adhoc Report

1. Click on the folder
beside the word Ad
Hoc Reports and you
should see a list of
your Adhoc Reports

@ Ad Hoc Reports
2y |0 cards for students \

Select

| w Mew Query

WO el deciad b Chdant

2. Click on the report
ILSS_2009

3. Click on New Query

| Student Search
TEH O B

General lParameters] Dates ] Address ] Dther] (H[n]] 1 Teaching Sets] SSABSA]

Surname/Ref. Mo Fioll Status Current b
Preferred Name “ear Group g v
First Marne F g
4. Inthe Student Search o e —
X Legal Sumame ’7 House ~hig- ~
window, selec_t Group TibalGrowping  [-nfs- % GoupTpe e
ILSS 2009, click on SkinName [ T )
Fl n d Contact Surnarne |
Global Mame Search Terms in School
(&) Nat Specified
|AII Names (Excluding History) 5 ) More than

| () Less than 1]

O Eq%
[] Show Inactive Parameters in Dropdown Lists AJ [E
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5. Click on Select

E 1D cards for students
Select

@ ID Cards Issued to Students

your outbox and may take a
while)

6. CIICk on Prlnt = Selected Subset 33 entries v Mew Guery
(This will create a csv file)
Fririt I [ Cancel
Specify Export File ﬂ
(The report will default to Seve i [ 9 oubos 3 op o
your Outbox)
-
Recent
(E
Desktop
7.  Enter the File name
(e.g. ILSS Students L
¢ Llocuments
2009)
My -Eo)m%utal
8.  Click on Save -
| o= | & (=)
Mypﬁlf:rf[k Save as ype: | = _:| NSouet”
Processing records, please wai.......
(This will save the csv file in @ !

9. Go to My computer

students should
appear with the
relevant information

For missing
information you can go
back to SAMS, enter
the missing data and
then run the report
again.

Close this file when
finished

File Edit Miew Faworites Tools  Help
10. Path your way to:
W:\keys\integris\ Qe @ F Pseuch [ roes | [
outbox T
.L'xgdresii'_'_ W i kevsiintegrisioutbo .
i . | Hame
. ile and Fold ke E
11. Double-click on ILSS . b= =
Students 2009
12. All your current

B3 Microsoft Excel - ILSS Students 2009.csv

E_] Ele Edit Yiew Insert Format Tools Data  Window Help

8 = sl Al e o - @liv

RN RN Rl N e A
Al

- # School Mame

A | B | © [ D [ E |

F [ 6 | W [ v [ 4 |

School Na!F\rst MName Surnare | Preferred P Legal Surm UPN

Date of bifl Gender | Indigenous Status

1
| 2 |Darmin CorJohn

]

=

Darwin CotDanny
| & |Darwin CaolErica
B |Darwin ColBilly

th

Darwin Coi Chantelle | Bakitj

Andrews | John

Balurba  Danny
Banalmiya Erica
Banthawul Billy

Andrews | L0000000C  1-Jan-01 M

Mot specified

Chantelle  Gurrowiwi O0502300 11-Jul-01 F Aboriginal
Garrawurrs UO0301590 28-Mar-02 | M Abariginal
Ngurruweutt EQDS00980 4-Sep-01 M Aboriginal
Banthawul WMODS02300 11-Jul-07 | Aboriginal
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